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Contact List
	Faculty Advisor(s)
	 
	 

	Name:
	Phone # 
	E-mail 

	Pat Hollis
	 850-410-6319
	hollis@eng.fsu.edu

	Graduate Assistant(s)
	 
	 

	Name:
	Phone # 
	E-mail 

	Gary Osterholt 
	850-445-8877
	gary@garyosterholt.com

	Group Members
	 
	 

	Name:
	Phone # 
	E-mail 

	Patrick Middleton
	850-656-3618
	pmiddleton@eng.fsu.edu

	Christopher Hokes
	850-294-3798
	Burn64@aol.com


Meetings

Weekly group meetings will be held every Monday at 6:00 pm following the SAE meeting in the SAE portable.


During the meetings, the group will discuss progress reports and updates.  We will use Microsoft Project to verify that we are on time or ahead of the initial schedule.


All group members must be present including the Graduate Assistant at all meetings.

Electronic Exchange and Document Formats


All documents completed outside of the group will be emailed to all group members with a copy of completed deliverables emailed to the Faculty Advisor as well as the Graduate Assistant.  Final documents will be placed on blackboard via the Digital Drop Box.

The format used for all completed deliverables will be the SAE Letterhead template for documents and the SAE PowerPoint template for presentations.

Software Standards

Written documents
Microsoft Word

Presentations
Microsoft PowerPoint

Spreadsheets
Microsoft Excel

Scheduling
Microsoft Project

Calculations
MathCAD

CAD drawings
Pro E

Force analysis
Adams Model

Finite element analysis
Algor

Web development
Dreamweaver 3

Web animation
Flash 3

CAD converting software
CAD Key 19

Flowcharts
SmartDraw
Chain of Approval / Assignment of Responsibility
Dr. Hollis has authority to override any decisions the group makes.

Gary will approve all documents before submission to blackboard.

Patrick, acting as SAE President, has final decisions on all design aspects and assigning tasks to group members.

Chris will be in charge of software and documentation.

All design assignments will be divided equally among the group.
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